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First step involves logging into the Sahaj Portal with your VLE ID and Password.  
 
 

 
 
 
 
 
 
Once you log in, choose Chaakri Services and then Jobs as the picture depicts. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Intellectual Property Right of SREI SAHAJ E-VILLAGE LTD                   Page 3 of 7   

 
After you choose jobs this page will appear on your screen where you have to register a 
new candidate who is looking for a job. 
 

 
 
 
Once you click the Register Now button, the page shown below will come where you 
have to enter the details of the candidate. See how you should enter the details. 
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Once you have filled up the details, it will look something like this. You have to be 
careful while choosing the Date of Birth of the candidate. Click on the Calendar, Choose 
the Month and then the Year of Birth of the candidate and then choose the day. Once you 
have chosen the Date of Birth, recheck the data that you have filled in the form. 
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This is how you should fill up the Upload Information of the Candidate. Remember to 
check all the information that you have filled up in this section. 
 
 

 
 
Once you have filled up the form with the data, it will look something like this. 
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Be careful when you are filling up this section of the form. Put the User ID and then 
check whether the User ID is available or it has been already used by some other person. 
If the User ID is available then choose your password for the candidate and remember to 
let the CANDIDATE know about his/her USER ID and PASSWORD. 
 

 
 
If the User ID already exists then the following alert message will be shown. 
  

 
If the User ID is available for use by the Candidate then you will get this message and 
you can proceed to Register the Candidate by clicking the Terms and Conditions box and 
then click the Register Button. 
 
 

 


